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	Position Description 
	Canton City Public Health
FINAL



	Position Title:
	30 characters or less; this is what people are searching for when they are looking for jobs

	Division:
	Name of division
	Civil Service Status:
	Classified or unclassified

	Position #:
	
	Reports to:
	Position title of direct report (not name of employee)

	Employment Status:
	Full, part or seasonal
	Pay Grade:
	Pay grade from current wage and salary schedule
	FLSA Status:  
	Exempt or non-exempt

	This position description was last approved by the Board of Health on:
	

	This position description was last approved by the Civil Service Commission on:
	


	Position Summary:
	Two to three sentence overviews of the position.

	
	

	Essential Duties and Responsibilities:
	List of all duties this position would be accountable for.  
Include the following statement at the end of the essential duties and responsibilities:

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.

	Minimum Qualifications and credentials:
	The following must be acquired and maintained prior to initial hire.  
The following must be acquired and maintained. These credentials are not required upon initial hire, but must be acquired after hiring within XX months.  Training will be provided for all of these credentials.

· 

	Work environment:
	This statement is required in every job description: Reasonable accommodation in accordance with ADA Compliance will be made available to those who need it to achieve the above descriptions.

	Benefits:
	For full-time – use this statement: This position takes part in a pension plan from the Ohio Public Employment Retirement System.  Eligible for insurance (medical, dental, vision, life), paid sick leave, paid vacation and paid holidays.  
For part-time and seasonal – use this statement: This position takes part in a pension plan from the Ohio Public Employment Retirement System.  Eligible paid sick leave.

	Key Competencies:
	Canton City Public Health has adopted The Council on Linkages Core Competencies for Public Health Professionals (www.phf.org/corecompetencies).  Employees must possess skills associated with the competencies appropriate for assigned tier level.       

Canton City Public Health has adopted Organizational Competencies that all employees are expected to achieve (800-031-P_Canton City Public Health Organizational Competencies).
Canton City Public Health has adopted the Professional Competencies from [list professional competency reference with link] that apply to this position.


	Revision History:
	Dates of prior Board of Health approved versions:


Employee Statement:

I, 





, acknowledge and understand this position description.
     Print First and Last Name
	
	
	

	Employee Signature
	
	Date
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